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RRS-A Search 
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RECORDS RETENTION SCHEDULE -ARMY (WRS-A) SEARCH 

Records Retent~on Schedule - Army JYRS-A) allows all users to search the Army Records Reiatera Lrnks 
Retention Schedules and IS a component of the Army Records I?fofination Management System 
(ARIMS) The Records Retention Schedules reflect all National Arch~ves and Records 

RR&& A&anc&ea;c> 

Administrat~on approved reterltion and disposrtion lnforrnat~on go- Army records. R R S - A ~ U V  U p d a i s  

D~s~osftron Ccdec 
Export YRS-A to PD" 

Search by Keyword 
1% 

Search By Army Regulation or other 
prescribing directive. Enter numbers 
only, do not enter AR, PAM. etc. 

Select Type of Record 

EVENT NON EVENT " ALL i 

@ ALL 

Browse by Record Category Qrder by 
190 - MILITARY POLICE umber Description 

i-linrs for m c h t p g  o}xsyao_ra - 

e Search by Keyword is not case 
sensitive; however, it will not 
perform stemming functions, 
Boolean, or "fuzzy" searchisrj 
(i.e., entry must be exact 
wording). 

c The keyword being searched 
may appear anywhere in the 
search results. not just in Ihe 
"hit" list, and will not be 
highlighted 

(B Enter one keyword instead of a 
phrase, then use the Search 
within Results option to reduce 
the number of hits. 

@ Do not begin and end a search 
phrase with quotation rnarlks 
(" "). 

e The search engine will not 
properly search p;, "rases 

I 
containing "noisle words" ( e . ~ . ,  

l 
and, or; not, as, etc.). 

Submit Search Reset Form f 

no-re / Search RRS-A / i in6s I Reco-cis Managerneni aqd 9eclassitica:ion Ageqcy i 

Offjce of tne Ar;minisliat ve Assrstanl :o tne Secretary oi:he A m y  j Artvy ?owe "age 

Onl~ne Help Desk 1 Privacy & S g c ~ ~ r l y  'lotice [ Abo:it AiF:MS / D33 '&eb Poiicy 
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Search within Results 

Search 7 ?90 
-- 

*i -25 OF a72 MATCHES PAGE i OF 7 NEW SEA?C;I PAGE 

REG. CATEGORY REC. 
TYPE PERM EVENT. PRBV. ACT NO. 

Yes NA 
NO A0190-45DAMO 
Yes AC190-5DAMO 

MILITARY POLICE 
MILITARY POLICE -- 

M!LITARY POLICE - -- 

General miiikry poiice correspondence files K 
i a w  enforcement K 
Vehicle registration and driver records a( 

Provost marshal activities reports (Superseded; 
use RN 190-5cl 190-5c2, 190-5c3 o: 190-5c4: S 
whichever appliesj 
Provost marshai activities reports - Offices 
having Army-wide responsibility: Cansolidated T 
data 
Provost marshal activities reports - Offices 
having Army-wide responsibility: Feeder reports K 
and similar data 
Provost marshai activities reports - Major 
command headquarters K 

MI jlTARY POLICE 

k4iLITARY POLICE Yes 

MILITARY POLICE Yes NA 

M~LITARY POLICE 

Provost marshal activities reports - Offices other 
than Offices having Army-wide res~onsibility or K 
Major command headquarters 
Special agent accreditations (Superseded; use 
RN 'I 90-5dl or 190-5d2, whicheve- applies) 
Special agent accreditations -approved 
accreditation, withdrawal of accreditation, and T 
related information 
Special agent accreditations - Disapproved 
accreditation and related information. 

Yes AC? 90-30DAMO 

MILITARY POLICE NO AO? 9C-3ODAMC 

M 1 LITA&POLJCE_ 
' MiLlTARY POLICE 
M I L i T A R ~ O C l ~  

Parking permit controls 
Missing vehicle register cards 
Traffic surveys 

Yes AOZ9O-14DAMG 
No NA 
Yes Noi 

401 90-5DAMO 
ves AOl9O-14DAMO, 

and T7290 (DFAS) 
A01 90-5DAM0, 

 LO AO19O-l4DAM0, 
an@ T7290 (DFAS) 

Vehicle Registry Inquiry Network (VERINET) 
master file MILITARY POLICE 

Vehicle Regisby Enquiry Network (VERINETJ 
Outputs and Reports MILITARY POLICE 

Financial privacy requests (Superseded; use RN 
190-6al, ? 90-6a2 or 190-6a3; whichever S 
applies) 
Financial privacy requests - Office lhaving Army- 
wide responsibility 
Financial privacy requests - MACCM 
Headquarters K 

I MILITARY POLICE 

Mli lTrnPOL&E 

MIilTARY POLICE 

Financiai privacy requests - Offices other than 
Office having Army-wide responsibiiity or K 
MACOM Headquarters 

MILITARY POLICE Yes NA 

Financiai privacy reports - Office having Army- 
.wide responsibility and MACOM Headquarters 

' MILITARY POLICE 

MiilTARY POLICE 

' MI_ITARY W L I C E  

No i\iA 

No NA 

Yes 80600-5-24DAPE 

Financial privacy records (backup material) K 
Biornetrics Identification System (BIDS) Master 
File 
Biometrics Identification System (EIDS) Outputs 
and Reports (Superseded; use RN 190-7bl or S 
4 O n  7h7 . s z h i + h e . > z - r  - - - l i n e \  



- RIM- HOMF RRS-A ASSIS:> 
MASTER HELP / 

RJPS / !  INDEX S Y S  ADMIN 1 1  DOI;ATLOADS 1 1  1.OGOt; I' 

<< BACK TO << NEW SEARCH << PRIYT XEXT 
Z B T  >> >> ,> >> -- 

Record Category MILITARY POLICE 
These records concern enforcement of military- discipline, physical 
security, traffic control, control over firearms and dangerous 

Category Description weapons, and apprehension, restraint, confinement, administration, 
sentences, parole, restoration, and Disposition of prisoners. 

Record Title General military police correspondence files 
Routine comments on regulations, directives, or other publications 
submitted to office witk. chief responsibility; routine or general 
requests for information and replies; reference copies s f  records 
maintained by action officers and offices of record; infomal reports 
wit11 related information; general recommendations and suggestions 

Record Description with all types of transmittals; information received requiring no 
action; cards, listings, indexes, or other items which are created 
solely to facilitate or control work; and other transactions of a 
general, routine, and administrative nature. (This does not include 
il~struction files. See file numbers 25-30i1,25-3012,25-30ql or 25- 
30q2.1 
KEN. Event is 2 years after cutoff on action documents or when no 
longer needed for current operations for non-action documents; 

Disposition whichever applies. Keep in CFA until event occurs and then until no 
longer needed ,For conducting business, but not longer than 6 years 
after the event, then destroy. 
2 years old for action documents or when NLN for non-action 

Event Description 
documents: whichever applies 

Privacy Act Number KA 

Disposition Authority NZ -AU-02-22 

Record Number 190 

Permanent Record No 
Prescribing Directives 190 
Uezr Type Calendar Year 

Event Driven 
Additional Disposition 
Authority 
Record Type 
Duration 

Yes 

Keep 



_MEAXING OF ALPHABETICAL SUFFIX ON ANMS NUMBER 

This regulation . a 

Headquarters 
Department of the Army 
Washington, DC 
29 September 20610 

"Army Regutiatihmn 380-5 

Effective 3? October 2000 

Security 

Depadment of the Army lnformatisn Security Program 

By Orde~ of the SwreW d the W r n ~  

E R E  K. SHINSEKI 
GeneraL United States Amy 
Chief of Sfaff 

 EL 8. HUDSON 
Administrative Assistant lo the 
Secretary of the Amy  

the policy fcr  classification, downgrading, 
declassifica:ion, and safeguarding of in- 
formation requiring protection k the inter- 
est of national security. 

Appiicabill.!~. This regulation appiies to 
all military and civilian members of the 
Active A m y ,  A m y  Nationai Guarr" of 
the 'United States (ARNGUS), and U.S. 
Army Reserve (USAR) and Department 
of the Army (D.4) personnel. iluring mo- 
bilization, chapters and policies contained 
in this regul.atior? may be modified Sy the 
proponent. 

Prooonent and exceotion authorifv. 

This rcgillation contains management con- 
trol provisions and ide~tifies key manage- 
ment controis that must be evaluated. 

Supplemenletion. Supplementation i;E 
this regulation is permitted at cofilrnana 
option, but is not required. 

Suggested Improvements. Users are 
invited to send comments and suggestions 
on  DA Form 2028, Recommended  
Changes to Pubiications and Blank Forms. 
througb command channels to HQDA 
DCSiNT (DAMI-CH), 251 1 Jeffersci! 

prescribes many different types s f  records, such as . . . . . 

Security briefings and debriefings 
Security inspections and surveys 
Compliance with security regulations 
Lists of those authorized access to classified material 
Records kept on security containers (safes: vaults) 
. . . . . etc. 

and thus, an alphabetical suffix is given to each distinct type of seckarity record to 
distinguish it fr0n-a other types prescribed by AR 380-5: 

388%-5a Security Briefings and Debriefings 
388-5b Security Inspections and Surveys 

(Rescinded, nse FN lgg) 

(Rescinded, use FN Iv) 



Disposition Standards 

Dispositicr Code is-- and the abbreviate0 then ihe fuii disposiiior 

o~sposirion instructions standard will be-- 

are-- 

and the disposition insirxtions on 

rbe file labei wodld be (examp!es 

are for 30th caiendar and fiscal year) 

Ctii off at the end of the morth; OFF 3 i  Jan 27, DEST Mar27 

hoid 1 month ir; ?he curreini fi!es OFF28 'eb 07. DEST Apr $7 

Cut off twice a year. accoralng io CY: COFF 3C Juil07, DEST ;an 08 

the calendar or fiscai year, hoid ^,OF= 3' Dec 07, DEST Jui 38 

6 months in the current flies area; FY COFF 31 Mar 07, DEST Oct 07 

Cut off at the end of the calendar C\/: COFF 33 Dec 07, DEST Jan 09 

or fiscal year, hold for 1 year ii: :he 

current files area; then destroy. FY: COFF 30 Sep 07, DES? Oct 08 

CY: COFF 35 Dec 07. DEST Jar; : 'i 

after occurrence of a 

specific action or event. zker tri or separation of 

FF 31 Cec 07, DEST Jan 10 



Disposition Standards 

Disposition code is-- and the abbreviaiec then :he iuli dispositior 

disposilioii instruct~ons standard will be-. 

are-. 

anti tr;e dispositior instixiions CQ 

i?e file iabei wouid be (examples 

a-e for Sot11 calendar and fisca! year) 

Examples for 13 yea; fiies: 

'iet WNRC :av 11. 3EST Jan ?6 

FY: COFF 30 Sep 07, Tr: RHA Oct 09, 

Rei WNRC Oci ?O. DEST Oct 17 

Transier after more than 

6 years after ihe even? 

(but no: Permanent). ction. Cuioff INACTIVE fi!e Trf RHA Jan 10. Re? WNRC Jan I I ,  

t the end of the yeai, hoid foi 

years in the current files area, 

ansfer tc the Records Hoiding ACTIVE. P!? after Snsl adicn. 

INACTIVE COFF 30 Sep 07. 

the servicing Federal Records Trf RHA Cct 09. Re: WNRC Oct 10, 

DEST Oct ? 7 

fiscal year; hold :or 2 years in Ret WNRC Jac l I ,  PEQM 

e wrrent fiies area: iher. 



TYPES OF DISPOSITHON HNSTRlJCTHOXS USED IN A N M S  

There are three basic types of disposition instr~ct:cr-is in .ARMS. They are: 

a Straxghi disposition 

@ Combination time-evect disposition 

11 STRAIGHT TIME DISPOSITION 11 

W ~ t h  a strarght drsposlt~on, a record rs cut off at the end of the year, held for the 
spec~fied penod, and then destroyed All records wh~ch accumulate dunng the course of the year are c ~ t  
off at the end of the year, 4,hm the specified re-tent~on ~ e r l o d  begms. 

EXAMPLE: 

Record Category WORMATION MANAGEMENT 

These records concel-rr planaing, policies, p~ocedznres, architectures: and 
responsibilities pertaining to infomation management; life cycle 
management of information systems; and records pertaining to all five 

Category Description 
Infomation Mission Area (MA) disciplines (communications, 
automation, records management, visual information (VI), arid 
p"dblications and printing). 

Record Title FOLA administrative files 

I~formafion relating to the general implementation of the FOM. hciuded 
Record Descriphio~ are routine correspondence, memorandums, notices, and related 

~nfonnation. 

Disposition K2. Keep m CFA until record IS 2 years old, then destroy 

Event Description 

Privacy Act Number NA 

Disposition Authority GRS '44, item 15 

Record Number 25-55b 

Permanent Record KO 

Prescribing Directives 25-55 

Year Type Fiscal Year 

LABEL: 

Event Driven No 

Additional Disposition Authority 

Record Type Keep 

Duration 2 



Record Category SCHOOLS 

These records concern training and education reczived in service and 
military-ty-pe schocis and hospitalss, including Amy-sponsored 
training courses arranged with civilian institutions where the 
applicant is selected and related expenses are paid bq the A m y .  This 

Category Description . rncludes educational opportunities provided tlxough branch service 
schools3 Offices Candidate Schoois, Military Academy, Army War 
College, Command and General Staff College, similar schools 
and colleges. 

Record Title Individual academic records 

Documents indicating courses attended by b y  members, course 
length, extent of completion, results, aptitudes and personal qualities, 
grade and rating attained, and related information for each 

Record Description 
individual. h~cluded are cards, foms; and similar documents. 
(Records of individuals re-enrolling in extension courses will be 
refiled in the active file.), 

T40. Keep in CFA nntil no longer needed for conducting business, 

Disposition 
then retire to RHMAEA. The IWMAEA will retire the record to 
hTWC (MIL), 9700 Page Blvd, St. Louis, MO 63 I332 when record is 
10 years old. NPRC will destroy the record when 40 years old. 

Event Description 

Privacy Act Number IaTIQADOC; Event Driven No 
A035 1USAREUR; A035 1 

Disposition Authority N1 -AU-00-19 
Additional Disposition 
Authority 

Record Number 351a Record Type Transfer 

Permanent Record No Duration 40 

Prescribing Directives 35 1 

Year Type Calendar Year 

LABEL: 

S Y S  A035 laTMDOC & A035 1-2aTHiADOC 
FF 30 Sep 07, Trf KHA Ocl09 



TYPES OF DISPOSITION IKSTRUGTIONS USED IN ANMS (Con$.$ 

The records ;Ire destroyed or immediately after the occurrence of the specified event. There is no 
waiting period, as with the "time" disposition. Simply remove the record from the file when the event 
occurs and destroy it. 

EXAMPLE: 

Record Category HOUSEKEEPmG FILES 
These files relate tc: the housekeeping operations within any office in 
the Amy.  They do not relate to the functions or mission of an office. 
These files accumulate because of the daily administration of an 
office and its personnel. Housekeeping files gnust be maintained 

Category Description separately from files documenting the hnctions or mission of an 
office. These files may be kept decentralized in each office, 
centralized in one office, or a mixture of "oth depending on what is 
best for each activity. 

Record Title Duty rosters 
Documents used to record routine duties performed by employees, 

Description plus special duties ~erfonned on a rotating basis. 

Disposition 

Event Description 

LV. Keep in CFA until no longer needed for conducting business, 
but not longer than 6 years, then destroy. 

Privacy Act Number NA 

Dispositiora Authority NI-A-U-00-41 

Record Number lee 

Permanent Record No 

Prescribing Directives 
Year Type Cakendar Year 

Event Driven No 

Additional Disposition 
Authority 
Record Type Keep 

Duration 

LABEL: 

MW lee Duty Rosters 
DEST when NEN for conducting business 



TYPES OF DISPOSITION PNSTRkiCTIONS USED 1% AMMS gCs~e.) 

A t i~e-event disposition means that a record is disposed of 2 certain period of time after an event takes 
place. The event is the "trigger" that causes the file to become inactive; i t is  then cut off at the end. of 
the year, held for the specified t ime period, then disposed o_% 

Tirrae-event dispositions call f8r the creation 3f two folders--ACTAWE and XACTNF.  The ACTIVE 
folder does not show a year of accumulation because the e v e ~ t  hasn't happened yet. Once the e.ver: 
occurs, the record is transferred to the INACTWE -folder, which $oes sho-~ a year of acczrnuiatror. 

EXAMPLE: 

Record Category INFORMATION MANA3EMENT 

These records conceril planning, poiicies, procedures, arclzi'reckxes, and 
responsibilities pertaining to information management; life cycle management of 

Category Descriptios infwLmation systems; and :ecords pertaining to all five Inhnnation Mission Area 
(IMA) disciplines (communications, automation, records manzgenefi, visual 
i r . f ~ ~ a f i o n  (VI)> and pablicaf oris and pri-nting). 

Record Title kmerical  files (external) 

Information relating to ~OI-m used within the Jurisdictional area of the foms  
Record Description rnai~agernent office but ap?roved by other agencies or offices. Included are copies 

of foms, instructions fcr use, and coordination information. 

Disposition ME I .  Event is after discontinuance of the form. Keep 1x1 CFx anti1 event occms; 
then destroy 1 year after the event. 

Event Description form discon$~i;~ed 

PrEvac! Act Number ?;A 

Disposition Authority 164-204 

Record Number 25-30c 

Permanent Record No 

Prescribirng Directives 25-30 

Year Type Calendar Yeai 

Event Driven Yes 

Additional Disposition AEBthority 

Record Type Keep 

Duration 1 

KE1 25-30c Yurnerical Files (External) ) ACTIVE. P!F after discontinuance of the hrm 
i 

KE1 25-30c ?Jumrical Files (External) (07) 
INACTIVE. COEF 3 "Lec 07, DEST Jan 09 

PIF =Place in the inactivedfi:e - 





Disposition CodesiConversion 
- 

Disposition Codes j Disposition Instructions 1 Conversion Examples 
K.08 I K e e ~  I month. then destroy ! COFF 3 1 Jan 07. DEST Mar 07 

1 Keep 3 years, then destroy / COFF 31 Dec 07,DEST Jar? i 1 
KhT ! Keep until NLN for conducting 1 DEST when NLN for conducticg business 

K.25 / Keep 3 months, then destroy 
M.5 1 Keep 6 months, then destroy 
KB through M6 [ Exa~nple o f a  K3file. 

1 business 
I 

KEN I Keep until the event then until 1 DEST when NLN for conducting busmess 

COFF 3 1 Mar O', DEST Jul07 
COFF 30 Jun 07, DEST Jan 08 
Exarrzple o f a  K3,"ie. 

I 

T I Transfer file 1 Dispose of accsrdang to BR 27-10 
T.25 through '$6 1 Example o f a  T2Jile: / Example of a T23le: 

1 NLK for conducting business 1 after supersession or obsoiescence 

1 Tranfer and destroy after 2 years COFF 3 1 Dec 07, DEST Jan 110 
I (Does not require transfer since 6 years oiT 
I i Less) 

KE.25 through I Example of a KE2Jile: Example of a KE23le: 

1 I WNRC Jan 11, PEKM 
TE I Transfer after the event 1 Forward w/MPRJ E4W AR 600-8-1 04 when 

KE6 / Keep 2 years after the event ACTIVE. PTF after date of reply 
I 

1 1 INACTIVE. COFF 31 Dec 07, 
! 1 DEST Jan LO 

T6.25 through T75 

I I less) 

TE6.25 through 1 Exan~ple of a TEIO file: i Example o f a  TEIO5file: 
TE75 / Transfer after event, destroy ' ACTIVE. P F  after final action 

1 after I O years. / INACTIVE. COFF 3 1 Dee 07, Trf RNA Jax 

-- 
Example of a TI0 file. 

1 ind~vldual IS separated 

I / 10, Ret M%XC Jan 11, DEST Jan 18 
TEP / Transfer after event. permanent I ACTIVE. P F  on revision , supersession, or 

Example of a TlOJile: 
Transfer after 2 years :n CFA 

i 
TP 1 Transfer permanent 

TE.25 through TE6 

1 obsolescence 
/ INACTIVE. COFF 3 1 Dee 07, Trf M A  Sax- 

COFF 3 1 Dec 07, Trf FSIA Jan 10, Wet 
WNRCJan 11, DESTJan 18 
COFF 3 1 Dec 07, Trf RHA Jan lQ, Ret 

I 1 10, Ret VVNRC Jan I:, PERM 
U 1 Unscheduled 1 Keep in CFA until d~sposition instructions are 

I 
ACTIVE. $IF after final actlon 

i after 5 years I INACTIVE. COFF 3 ! Dec 07, 

I DEST Jan i 3  
I (Does not require transfer since 6 years or- 

Example o f a  TESJifiie. Example oJ a TESjiiiZe: 
Transfer after event, dzstroy 



Each general c o ~ e s p s n d e n c e  record number has two d~sp~s!tlons. 

Record Category PERSBh3 EL--GENERAL 

These records concerr. subjects pertaining to .military and civilian perscmel not 
specifically provided for in other 600 series, or which contaiz~ procedures pertainkg t3 

Category Description 301-e than one series. Generally, internal office persome! i~~fomat ion  relating strictl\i 
to riiitary persorael is identified below with a 600-series number, infornlatio~ on 
civilian ~er-somel witkin an office is identified with a 690-series nna~ber. 

Record Title Genera? pe~somel  cor-espondence files 

Rout i~e cotrments on regulations, directives, or cther publications s&mii?ed to office 
-with chief respons<biliiry; routine or general requests for information and replies; 
reference copies of records maintained by action officers and offices of record; 
infoma! reports with related information; general recommendations and suggestions 

Record Description 
wit?? al! types ofh-ansnlitlals; information received requiring no action; cards, lisdngs, 
indexes, or other i t e m  which are created solely to facilitate or cont~ol work; and other 
transactions of a general, routine, and adnGnistrative nature. (Tlzis does not iacluds 
ifistructior, fiIes. See file numbers 25-3011, 25-3012, 25-30ql or 25-30q2.) 

REX. Event is 2 years after cutoff on action documents or when no longer i~eeded f~: 
wrrent operations for non-action documents; whichever applies. Keep in CFA u ~ t i !  

Disposition eveat occurs and then anti! no longer needed for conducting business, but cot longer 
than 6 years after the evect, then destroy. 

2 years old for action documents or when NLN for non-action documents;  hi 1 sc I lever 
Event Description 

applies 

Privacy Act Yumber NA 

Disposition Authorit? 5 1  -AS-02-22 

Record NunnBser 600 

Permanent Record h70 

Prescribing Directives 600 

Year Type Calendar Year 

Event Driven Yes 

Additional Disposition Authority 

Record Type Keep 

Duration 

Label for action documents ........ 
K 2  600 General Persome1 Correspondence Files (67) 1 

[ C 7  

Label fbr rionactions documents.. . .. . .. KY 600 General Personriel Correspondence Erles 
NONACTiOI'd DOCUMENTS 

i DEST when NLS for conduct~ng Susnness 
I 
I 

i i 

Most "nonaction" documents will have served their usefulness within I year. Any documents 
kept more than 1 year should be periodicaliy reviewed to determine if a valid need to keep T ~ C I I I  

still exists. 
i 3 



ELEMENTS OF A FILE LABEL 

Disposition 
Code Record # 

I 

Record Title 

Year of 
accumulation, 
if appropriate 

T25 600-8-22b2 Military Award Cases 
PA SVS A0400-8-22AHR(2 
COFF 3 1 Dec 07; Trf RH-4 Jan 10, 

Q 
Disposition Instructions 

+ 
Privacy Act Sys # 

if applicable 

Record Category PERSONNEL--GESEM& 

These records concern subjects pertaining to military and civilian personnel not 
specifically provided for in other 600 series, or which contain procedures 
pertaining to more than one series. Generally, internal office personnel infomation 

Category Description 
relating strictly to military personnel is identified below with a 600-series number: 
information on civilian personnel within an office is identified with a 690-series 
number. 

Record Titie M ~ i ~ t a r p  award cases - Approvai and dasapprovai authority Approved peacetrme 
awards and all disapproved awards 

Documents relating to recommendation, review, and approval or disapproval o i  
military awards (other than appl-ovals for the Medal of Honor) for ir,divicEuals. Record Description 
Included are requests and related information. DA Form 638, DD Fom 2412, DD 
Form 24 13 and DD 24 14 when applicabie. 

Disposition 

Event Description 

T25 . Keep in CFA until no longer needed for conducting business, filer, retire to 
MAIAEA. The MAIA-EA will destroy record when the record is 25 years olci. 

Privacy Act Number A0600-8-22AHRC 

Disposition Authority XCl -AU-8 1-2 

Record Number 600-8-22b2 

Permanent Record N o  

Prescribing Directives 600-8-22 

Year Type Calendar Year 

Event Driven No 

Additional Disposition Authority 

Record Type Transfer 

Duration 25 



"Blocking" files 
by year of 
accumulation PA SYS ~ 7 3 3 5 ~ ~ ~ s  

1 E 
1 2005 I I 

I E / K2 10 Gen Org and Functions Corres Files (06) 
i COFF 31 Dec 06, DESB Jan 09 
t 

I 
I 

1 I 
I 

K3 1x3 Office Civilian Personnel Time and (061 i j 
Attendance Files - OPM 71 or equivalent 

1 PA SMS T7335DFAS 1 
/ COFF 31 Dec 06, DEST Jan 70 
i 

I 

KEN 600-8-1 04a Informational Personnel Files 
PA SYS A0600-8-104AHRC & A0001 1bAHRC 

1 DEST when NLN for conducting business after irf / or separation of individliai i 
I 

i 

1 KN 70 Gen Org and Functions Corres Files 1 

I 
- - 

NONAGTION DOCUMENTS I 

Attendance FiEes - OPM 71 or equivalent 
PA SYS 87335DFAS 
COFF 31 Dec 07, DEST Jan 1 1 

I 





FILE GUIDE 
USED AS A 

1 KEN 71C-2c Student Text Supply 
i 

FILE GUIDE 1 KEN 710-2c RHA 
I 

SUPPORT DIVISION 

P I 

i* 
1 / KEN 71 0-2c Communications Center a 

\i / KEN 71 0-2c Systems Networking 

"DUMMY 1 
FOLDER - "- 

&;N 71 0-2c Hand Receipts 
PA Sys A071 0-2bDAhO 
DEST when NLN for conducting business after turn-in 

1 other complete accounting for ihe property, or when 
i superseded by a new receipt or listing 

KEN % bb Office Job Descrip:ions 
DEST wherr NLN for conducting business after position rs abolished. 
job description is superseded, or when NLN for reference 

\ 

I 
USE OF FILE GUIDES 

I 
1 



- --- 

LABELING OF FILE D U W E R S  

Sample label for drawer that 
contains two or more record 
numbers. No disposition is 
shown because it varies 
among the several record 
numbers in the drawer. 

PA S ~ S  A0600-8- I bAWRC 
COFF 3 1 Dec 07, DEST Jan 13 

COFF 31 Dec 07, DEST Jan 13 

Sample label for drawer 
containing only sne record 
number. Note: Drawer 
Habe1 is identical to 
first folder label. Since  he file is 
a 5 year file, ignore the T 
(transfer) disposition code and 
destroy from CFL4. 

Sample Iabel entries for drawers that contain only part of one record number. Note that the division 
(A-L and M-Z) is indicated on each label. Disposition instructions and Privacy Act system notice 
number required only on the lead drawer label. Ignore the disposition code of T (transfer) since this is a 5 year file: 
destroy from CFA. 





LABELING FLOPPY DISKS -4SD 
COYIPUTER-GENERATED m G B D S  

-* 
2 mppy disks ~ s e d  fer rcutize word 
processing app%icakions arc nsn'i'ecsrd 
material and need lzst be conuolled mder 

I AIEggWIS. The record in this case is "&he 

floppy disk; the disk Is only a medium - 
used for- creating and manipulating the 
infomation until it C ~ I I  be printed out 
and rrse5. The disk should not be used 
for pem~anent or long-tern storage of 
official infomation. 

Data fik disks master files of da'c'ia 
systems shsujd be labeled using the 
apphicabie ANMS record numbers for 
equivalent infomation as hard copies, 

Binders conkair,irag computer-generaled 
reports and infamation -must also be 
labeled using the applicable AMMS record 
nunber 



Any other pertinent documents 

EncEosures, in order 

Memorandum 

ASSEMBLY OF =CORDS FOR FILING 



FILES MAINTENAXCE PROCEDUES 

Preparation sf papers for file: 

Check for completeness 

Remove unnecessary material and papers 

Fasten papers with correct fasteners 

Prepare cross-references 



1. Type on plain bond paper. 

2. Include the following: 

Addressee, Date Prepared; Record Ttlsmber. Title, Description, Locafio~ and 0rigicatc:- 

KEC(BR1lS CROSS REFEREKCK 

TO UPEOPdI FT MAY CONCERN: 5 January 2007 

Record number 25-408-2e, Office File Uumbers (Approvals), FK Foms 124-E, are located 
in the top drawer sf the filing cabinet. 

COSETTE TUCKER 
Records Holding Area 



KM-ASSIST Menu Page 

RMASSlST SUB-MODULE 

RM Assist subsystem is co,mprisel o r k o  (2) major somponenfs, RRS-A and Oftice Records List. 

c RRS-A (Records Retention Schedule-Army) is a sub-moduie that is available to both registerel users of ARIMS and memSers of 
the general public. The RRS-A is updated as changes occur, based on trie Nalional Archives and Records Administration jhARA:\ 
approved retentior: and disposition information for A m y  records. 

e OWL (OFFICE RECORDS LIST) is a sub-module that ailows authorized users to create ORLs for their units. One O R i  may 5e 
created per year for each ~ f f i ce  symbol within a unit. The ORL provides ARiMS key information about both the unit and the records 
the unit submits, stich as when the records are created (based on the year of the ORi).  how long they are to be maintained, and 
when they are eiigible to be destroyed or retired to the National Archives (based on the retention and disposition instrucfio~s as 
Eisteo ir: the FIRS-A). 

Go ro Off~ce Records Ltst " 
A ., . - " " . ..i 

-07:e Search RKS A 1 L13i<s iceco-ds rtiialagei-nefil a-a r)ec~assr'rca:ron Aqe-cy , 
OPice GC ihe Administla; be Assrsta?"io t he  Secre'ary os :ne Army ; 4rmy -c-*e Dage 

O n l l ~ e  Yelp Desk 1 Pri~~acy S SecbStiy Golice i 4boiif Ari*b&S I Ed3 Neb W i ~ e y  



Office Records List 

OFFJGE RECORDS ElSB (ORL) SUB-MODULE 

The O R i  sub-rnoduie allows authorized Lisers rc CREATE ORLs for their units. One ORL may be create:! per year for each office syr?bsi 
within a unit. The ORL provides ARlMS key information about both the unit and the records the unit submits, such as when ?he recoris are 
created (based on year of the ORL), how iong they are tc De maintained ; and when they are e!igible to be destroyed cr retired to the 
National Archives (basee on the retentior: and disposition insirirctions as listed in the RRS-A). 

All new!y created O K s ,  o i  changes to an existing 3 R L ,  must be approved by the uni!'s servicing Records Manager before it can be used. 
Once the unit has an approved ORL. a set of barcode labels can be generated for hardcopy records. These barcode labels are to be piaced 
on record folders and bcxes for transfer or for coilection by records management officials. 

I MA 

USA GARRISON FT 

IMSE-KNX-IMS-R 

( Z  )To Create a new 3RL ? Seiecf me Create buttor! and enter an CRL name, or use !he Create OORi i4-o.m the Ternpiate Library cl,ofia:- 
(2)  For ail other functions ? First click or? the SRL Name fo select it, then ciick any of the ofher avaiialabie buttons 

Mame Year Approved 
I 

I 
I 

I 

*Use the COPY birtton lo save an existing QRL as a new one. 
2 

frnporlal-rt Note. instract ioi~s thet were superseded or rescinded WE!! not copy over xo a new ORL and you mmilsl chccr~ :"le YPS-A ta 
update rt accordingly * 

-0-e j Searci- RRS-A : i Inqs I Reccrds Managemelt aqa 3eziassificaLac~ 9i7eqcy 
OSce_of ti.e Aci~xrnfstra~ ve Asststart :o ii?e Seecrmy oT:PIe-Amy I Army YO~TE Paae 

O~ l lne  Help Desk / P:;vacq B Sec~.-,ty \oi,~ce 1 Abou! ARiMS I Do2 Web Poirc) 



Office Records List 

OFFlCE RECORDS LEST (0RL) SUB-MODULE 

The O R i  sub-module aliows authorized users to CREATE ORCs for their units. One ORC may be createa ?er yea: for each office s p b o i  
within a unit. The ORL provides AR!MS key information about both the unit and the records the unit submits7 such as when the records are 
created (based on year of the ORL), how ?ong they are to be maintained , and .when they are eligible to 5e destroyed cr retired to the 
National Archives (based on the retention and disposition insirdctions as listed in the RRS-A). 

Ali newly created ORLs, or changes ro an existing ORL, must be approved by the unifs servicing Records Manager before it can be zsed. 
Once the unit has an approved ORLi a set of barcode labels can be generated lor hardcopy records. These barcode iabels are to be piaced 
on record folders and boxes for transfer or for coilection by records management officials. 

MACOM 

UN%T 

OFFICE SYMBOL :MSE-KNX-IMS-R 

(<)To Create a new ORL ? Se;eci t,$e Create button and enter sn ORL name, or use the Create ORL fram the i e~ rp la te  i i S r 2 , ~  optio.7 
(2) For all other functions ? Firs? ciick on the ORL Name to sebct ;r, ?hen click any of the other available buttons 

I Name 

i)3ii!&Records_ H_oid~g AE~ >> 

Year 

2006 

Apprsved 

Approved 

I 

*Use the COPY button to save a n  existing ORL as a n e w  one. 
important  Note: fnstrnctiorrs that were s u p e r s e d e d  or rescinded will not copy o v e r  .Lo a new eBRL a4d you m ~ - $ s t  check the  RRS-A to 

update it accordingty .* 

-0-e j S e ~ r c r  RRS-A j i i w s  / Ficcows hlra?agement a?d ~e;lass~?rca"ron A g c ~ c y  , 
QPrcuf ihe 1?,~rn$~7rs:rat "e ASS IS?^^^^ :O the Secrnzar-y of the  A r ~ y  1 Army ;ip-ie !='_age 

Oniine Help Desk 1 Privacy 13; Sec~r i ty  iLoti~n i ADOUC 4K'VS I C03 h'eb Fo:iey 



Office Records List 

OFFICE RECORDS LlST (OWL) SUB-MODULE 

VIEW- 8RL - D0IM Re~gb~ds Holdkg kirea 

* - - - - - - *- - -- - -- -- - -- - -- -- 
ecord Instructron(s) found. Page f of 2 

QE6. CWYEGBRY REG. T n L E  

HOUSEKEEPING FILES Office Records List 
HOUSEKEEPING FILES Office ~nspections and surveys 
HOUSEXEEPINGHLE_S Yousekeep~ng insZruciIons - -- 
dOUSEKEEPIYG FlLES Information access files 
HOU_SEKE&P!@C; FILES Reference publ~cations 
HOUSEKEEPING FILES Technical materlal references 
HOUSEKEEPING FILES Polic~es and precedents 

Office service and silpply files - Other HOUSEKEEPING FILES 

HOUSEKEEPING FILES Office property records 
Access controis - Key and lock control 
reqisters 

HOUSEKEEPING FILES 06ce personnel locator 
MANAGEMENT General management correspondence files 

NIAKAGENENT Commercial activity (CAJ programs - Other 
off~ces Remainina informat~on 

REC. PERM EVERT 
K No Yes 
K No Yes 
K No Yes 
K No Yes 
K No Yes 
K No Yes 
K No Yes 

K No Yes 

K No Yes 

K No No 

K No Yes 
K No Yes 

K No Yes 

PRi'ri. ACT NO. 
N A 
N A 
N A 
A0380-67DAM! 
N A 
N A 
I\i A 

N A 

N A 

N A 

AOOOl DAPE 
N A 

REC. N Z M ,  STAT 

1 a 4 
I G A 
1 e A 
I h  A 
I jj A 
Z kk p", 

l o o  ,a 

: p2 A. 

cl A 

? v2 A 

I z A\ 
5 A 

5-20a3 A 

CRGANIZATION A&D General organlza<on and fuvctio~s 
FUNCTIONS- correspondence files Y h o  yes YA 

ARMY PROGRAMS General Arrry programs correspondence files K No Yes ;LA 
BOARDS 
COMMISSIONS AND General boards commissions and 

committees corresoondence tires Y No ves &A 
COMMITTEES 
iYFORMATlOlL Generai ~nforrnation managemect 
MANAGEMENT corresponde~ce files K i\lo Yes N A 

INFORMATION - - -- 
MANAGEMENT information management surveys T iuo No RA 

I NF_o_KM/lIl_o ru_ 
MANAGEMENT Records Management Program K No No iu A 

INFORMATION_ -- pp 
MANAGEMENT P~;bIication reference sets K No No N A 25-30ee 

INFORMATION Recorc dlsposit~on files T No Yes NA 25-400-2a MANAGEMENT 
INFORMATION 
MANAGEM-ENT Chargeout suspenses I( No Yes N A 25-400-2b 

INFORMATQN Records disposit~on standard exce~trons and 
MANAGEMENT freezes No Yes "\J A 25-400-2d 

LNFORMATIOON 
MANAGEMENT Office file nu'mbers (approvals) K No No N A 25-400-2e 

INFORMATION Records dispos Y No Yes %A 
-- MANAGEM21 - - . -- --- - - - - - - -- - -- - - - - - - 

36 Record Instruction(s) found. g s I  s f 2  

STATUS: P = Prcposed A = Approvea 



ARI MS print irienbiy 
PRINT =AGE I SLOSE F*.GE 

DATE CREATED: 04/04/2006 

LSA GARRISON FT KNOX CREATED BY: Cosette Helene 

HOUSEKEEPING 
FILES 

HOUSEKEEPING 
FILES 

HOUSEKEEP!NG 
F!LES 

HOUSEKEEPING 
FILES 

HOUSEKEEPING 
FlLES 

HOUSEKEEPING 
FILES 

HOUSEKEEPlNG 
FILES 

HOUSEKEEPING 
FILES 

HOUSEKEEPING 
FILES 

HOUSEKEEPING 
FILES 

HOUSEKEEPING 
FliES 

MANAGEMENT 

REG. TITLE 

Osee Records i i s i  

Office inspections and surveys 

Housekeeping i~striictlons 

informaticn access files 

Reference publications 

REC. PERU E V E N '  

K No yes 

K No 

K No Yes 

- 
! echnical mateiiai references K Eo 

Policies anti precedents K No Yes 

Office service and supply files - Other information K No 

O%ce properly records K No Yes 

Access controls - Key and lock control registers K No 

Office personnel locator K No Yes 

Genera! management correspondence files K No 

MANAGEMENT Commercial activity (CA) programs - Other 
offices: Remaining information K No Yes 

ORGANIZATION Genewi organization and functions 
1 AND FUNCTIONS correspondence files 

K No 

ARMY PROGRAMS General Army programs correspondence files K No Yes 

BOARDS, Generai boards, commissionsi and committees 
AND correspondence fires 

lNFORMATlON General information management 
MANAGEMENT correspondence files 

:Li:2:i2T Information management surveys 

/:,",":,"AFT Records Management Program 

f T  Pubicatior reference sets 

LL,",",",*igT Record disposition files 

~~,",",","~~~ chargeout suspenses 

INFORMATION Records disposition standard exceptions and 
MANAGEMENT freezes 

~NFORMATION Office file numbers (approvals) 

K No Yes 

T No 

K No No 

K No 

T No Yes 

K No 

T No Yes 

K No 

PRIV. ACT WEC. PRES STAT 
NO. MUM. DIR. 

NA A - 
id A 

N A I c A 



These records contain personal information which are subject to the requirements and 
restrictions of The Privacy Act of 1974, 

These records concern training and education received In service ana 
military-type schools and hospitals, including hy-sponsored 
training courses arranged with civilian institutions where the 
a~plicant is selected and related expenses are paikzd by the Amy. Tkis 

Category Deseriptiosa : ' - Includes educatior al opportunities provided tho~ugl: branch sewice 
schoois, Officer Candidate Schools, Military Academy; Army -Fzr 
College, Cornman13 and General Staff College, and similar schoois 
asid colleges. 

Record Title Individual academic records 
Documents indicaling courses attended by y members, course 
length, extent of completion, results. aptitudes a ~ d  personal qualities, 
grade and rating attained, and related infomation lsor each 

Record Description individual. included are cards, forms, and similar documents. 
(Records of individuals re-enrolling in extension courses will be 
refiled in the active file.) 

$40. Keep in CFA until no longer needed for conzducting business, 
then retire to MA!AEA. The N3,WAEA will retire the record to 

Disposition hTR@ (MIL), 97013 Page BBvd, St. Louis, MO 63 132 when record is 
I0 years old. NPRC will destroy the record when 40 years old. 

Event Description 

Privacy Act Number Event Driven S o  
A@35 1 USAmUR; A03 5 1 

Dispositioln Authority N1 -AU-00- 19 
Additional Disposition 
Authority 

Record Number 351a Record Type Transfer 
Permanent Record Ko Duration 40 

Prescribing Directives 35 ? 

Year Type Calendar Year 



This is the related systems notice from DA Pam 25-51, obtained from the Defense Privac? 
Office website: ww~-~defenselink~mi%/priva~y~ which covers the isndhvidna! academic 
records cited above, 

A 0 3 5 b  TIMDO@ 
System name: 
A r m  Schooi Student EiIes (Septornber 27, 2000,65 FR58054). 
System location: 
Ail Army schools, coiieges, and training centers. 
Categories of i:ldividuaEs covered by the system: 
Shdents who attend fos-ma2 andlor mon-resident courses of instruction at  Army schoois. eoUeges and traising cenrers. 
Categories of records in the system: 
EndividuaE academic records consisting of courses attended, length of each, extent of co~nplstton and resmlts; aptitudes and perscniai 
quaiities, including corporate fitness resoits; grade and rating attained; and related information; collateral individual training records 
comprising informatiorr posted to tine basic individual academic training record o r  other Iong term records; fatuity board files pertaining 
to the class slandin~'ra$ing/ciassificationIproficiency of students; class academic records maintained by training instructot-s indicati:eg 
attendance and progress of class member instructors indicating attendance and progress of ciass members. 
Authority for maintenance oftlre system: 
10 C.S.C. 3013, Secretary of tha  Army; Army Regulation 351-1, Individual Military Education and Training; and E.0.9397 (SSK). 
Purpose(s): 
To determine eligibility of stesdents for attendance, monitor progress, record completion of academic requirements, and document 
courses which may be prerequisites for attendanceiparticipatiorl in other courses of instruction. 
Routine uses of records maltatained io the system, including categories of users and the purposes of such uses: 
In addition to those disclosures generally permitted under 5 U.S.C. 552a(b) of the Privacy Act, these records or  inzfoc-naalion contained 
therein may speci!ical!y be disciosed outside the DoD as a routine use pursuant to 5 U.S.C. 552a(b)(3) as foilows: 
Tlae DOH) 'Blanket Rontis~c Uses" set forth at  the beginning of the Army's compilation of systems of records notices also appIy to this 
system. 
Policies and practices for storing, retrieving, accessing, retaining, and disposing of records in the system. 
Storage: 
Paper records in file Co!ders, cat-ds, computer magnetic tapesidisks; p"' I sntouts. 
Retrievability: 
By individual's name, Social Security Numberimilitary serbice number. 
Safeguards: 
Information is stored in locked cabinets o r  rooms, accessed only by authorized individuals having official need thereof. 
Access is restricted to authorized personnel only with secure sign on and password capability. 
Retention and disposal: 
Individual and class academic records a re  destroyed after 40 years, cu t -~f f  annually. Records of extension courses a re  maintained for- 3 
years in current file area. 2 years in the records holding area prior to retirement to the NationaI Records Center, 9700 Page Str-eek, St. 
Louis, MO 63132. Collateral individual training records are destroyed after 1 year. OWcer candidate sclaoo[ applicant records, dests-o) 
after 1 year. Officer candidate rciief records destroy after 5 years. Officer candidate inquiry and eligibiiity records and Judge Advocate 
General's School rccords destroy after 2 gears. U.S. Army Reserve School records, destroy after 3 years. Disenrollment from officer 
candidate schooi records anainhairl ira current fiIe area for 5 years after disenrotlment then destroy. 
System manager(s) and address: 
Commander, U.S. Army Combined Arms Center, Privacy Act QWcer, Fort Leavenworth, KS 66027-2304. 
Notification larocedurc: 
Individuals seeking to determine whether information about themselves is contained in this system should address writren inquiries to 
the Academic Recoa-d Office of the Army school, college, o r  training center attended. 
Individual should provide full iaame, student number, course title and class number, o r  description of type braining received and dates of 
attendance/cnrollment. 
Record access procedures: 
Individuals seeking access lo information about themselves contained in this system should address written inquiries to the Academic 
Record Office of the Army School. college, o r  training center attended. 
Individual should provide fu!I name, student number, course title and class number, o r  description of type training received and dales of 
attendanceienroll~nent. 
Contesting record procedures: 
The Army's rules for accessing records, contesting contents; and appealing initiai agency determinations are comtaiered in Army 
Regulation 340-21; 32 CFR part 505; o r  may be obtained from the system manager. 
Record source categories: 
Frorn the staff and facu!by of appropriate schooi, college, o r  training center responsible h r  the instrnciion. 
Exemptions claimed for the system: 
None. 



Off~ce o l  the Staff Judge Advocate 
ATTN: ATZK JA 
Fort Knox, KY 401 21 5230 

W E C Q ~ D S  TRANSMITTAL AND RECEIPT Complete arid send orig~nal and t w o  copies of this fo~.rn to  rl-ie appropriate Federal t'lecords 
Center for approval prior to  shipment of records. See specific instructions on reverse. 

1. TO (Complete fhe address for the records center serving your area as shown ;/I 36 
CFR 7228.150) 

Federal Records Center 

Rccords Holding Area 
ATTN: IMSE-KNX-IMS-R (Hldg 4.82) 
Fort Knox, KU 40121-5251 

5. FROM (Enter the name and complete mailing address o f  tho office rctirirty the records. 7h(? signed 
receipt o f  &hi.s form wi l l  he sent to this address) 

..-A - .----.___ A_____--_- . --.. ...- . .- -~ .. .. . 
/bid 1 irle 

RECORDS DATA 
-4 

" ~ -- - - 

ACCESSION NUMBER COMPCEI-EU BY RECORDS CENl  FR $ z DISPOSAL AUTIIORITY 
SERIES D€SCRIPTION kg (Schedule and DISPOSAL. 

(With inclusive dales of records1 LU i tem ni~rnberl DA TF 1 0CAlX7h l  
13: 

PA SUS Notice: A0027-20aDAJA AM 25-400--2 
w 
I--' 

Office of the Staff Judge Advocate, *********<<*I* 
Fort Knox, ICY 40121.."5230 *SAMII'L,E* ************* 
Historical Data: 
Colonel J. E. Baker assumed the position of Staff 
Judge Advocate on XX Jun 200X. Mission and I 

functions remain irnchanged iron1 last retirement. 

Claims Office . -- - 

Article 139 Claims. Filcd alpha1)etically. 2004 XX 27- 20n 112015 

113 A thru G 
213 H thru M 
313 N thru %, 

.- .. - - -- -. .. . - - .- - - .. -. - ." . ----- 
'1 35- 107 Siandard For~r) 135 (Rev. 7-85) 

f'rescribed by NAHA 
36 CFR 177n.152 

\ / I  on 



BASIC NKMBEHNG SEREES FOR ADMINISTWTIVF PUBLIBCATHONS 

Y Administration 
5 Management 

IQ  Organization and Functiocs 
1 Y Army Programs 
12 Security Assistance 
15 Boards, Commissions, Committees 
38 Army Automation 
20 Assist~Ia~spections~Enavest./B;oIHo"~-up 
25 Information Management 
27 Legal Senices 
30 Food Program 
32 Clothing and Textile Mate!-id 
34 Standardization 
30 AudH 
37 Financial Administration 
4C Medical Services 
56 XuclearICEaeanisaE Weapons Materiel 
55 Transpodation and Travel 
56 Surface Transportation 
58 Motor Transportation 
59 Air Transportation 
60 Exchange Senice 

600) 
46 Courier Service 
70 Research, Development, and Acquisition 
71 Force Development 
73 Test and Evaluatiorn 
75 Explosives 
95 Aviation 

"17 C 8 E  TopographiclGeodesy 
I35 Army National Guard and Army Resewe 
14P U.S. Army Reserve 
145 Reserve Officers Training Corps 
165 Religious Activities 
190 Military Police 
195 Criminal Investigation 
200 Environmental Quality 
210 Snstallztiorns 
2 h 5 Morale, Welfare, and Recreation 

(Use 21 5) 
290 Cemeteries 
31 0 Military Publications 
325 Statistics 
335 Management Information ConQrol 
340 Office Management 
350 Training 
351 Schools 
352 Dependent Education 

380 Security 
388 Mili taq Intelligence 

385 Safety 
405 Weal Estate 
41 5 Conastmction 
420 HiaciBities Engineering 
5QO Emergency Employment of 

Arm] and Other Resources 
525 ,Military Operations 
530 BpcraPionslSignal Security 
550 Foreign Countries and bationals 
570 Mawpoarer and Equipment Control 
600 Personnel - General 
601 Personnel Procurement 
602 Man-Materiel Systems 

(Lse 380) 

41 l PersonnaeP Selection/Ckassification 
61 2 Personnee Processing 
414 Assignments, Details. Transfers 
621 Education 
623 Personnel Evalualtion 
624 Promotions 
630 Person,aeB Absences 

680 Personnel Hnformbion Sp. stems 
690 Civilian Personnel 
700 Logistics 
70% Product Assurance 
703 Petroleum Management 
708 Cataloging Supplies and Equipment 
710 Inveratoq Management 
715 Procurement 
725 Reqoisitiouiissue Sopp./Equipment 
735 Property Accountability 
738 Maintenance Management 
740 Storage and Supply Activities 
446 MarkjngiPacMngIShipping Supplies 

and Equipment 
750 Maintenance of SuppliesiEquiyment 

uipment 
(Cse 12) 

840 Heraldic Activities 
870 SEisboricaE Activities 
920 Civilian Marksmanship 
930 Service Organizations 

11 05 CBE Planning 
11 10 COE Engineering and Design 
1125 COE Plant 
h 130 COE Project Operations 
1445 COE Regulatow Functions 
1 1  65 COE Water Resources 
11 80 COE Contracts 


